BUSINESS LICENSE RENEWAL FORM

Butts County Planning & Development
625 West Third Street, Suite 3
Jackson, GA 30233

(770) 775-8210

Dear Valued Business Owner,

All current Business Licenses expire on December 31st, and the renewal process has
commenced.

To continue your active business license status for this year and prevent any late fees or
suspensions, fill out the requested information below and update any changes associated with
your license. All Georgia State license holders must submit proof of a current state license as
part of the renewal process.

To discontinue a business, contact our office and/or submit this completed form indicating your
closing date. This will deactivate your license and stop further payments of renewal or late fees
due thereafter.
The following documents are required to process license:
Renewal notice, proof of current taxes, and state license if applicable.
Do not mail payment in without appropriate documents; your payment will be returned.

[:] Renew D Discontinue (Closed Date: ) Renewal Year:
Date: Business License# _____ NAICS Code
Please check one: C] Home Office D Commercial Office
Number of Employees # Phone #

E Verify # (skip this item if your business exempts E-Verify)
State/Federal License # Expiration Date:

Business Name or Organization

Business Owner Name/s

Business Location ( NO PO BOX Please) ity State Zip

Mailing Address (if different) City State Zip
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Number of Employees Business License Fee Process Fee

0-10 Employees $100.00 $25.00
11-20 Employees $200.00 $25.00
21-30 Employees $300.00 $25.00
31-40 Employees $400.00 $25.00
41-50 Employees $500.00 $25.00
Over 50 Employees $600.00 $25.00

A 10% penalty shall be imposed on license annual fees if not renewed by February 1st
of each year and an additional 10% penalty each month thereafter. (Processing fees are
only subject at the time of new registrations and renewals.)

* All property taxes for business location must be paid before services can be rendered.
Please submit this information along with this renewal application.

Pay with checks, cash, or money orders to:
Butts County Planning & Development
625 West Third Street, Suite 3
Jackson, GA 30233

If you have any questions and/or concerns, please call.

Sincerely,
Channing Cawthon, Planner
Email: ccawthon@buttscounty.org

Business Services
(770) 775-8210
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Channing Cawthon, Planner 

Email: ccawthon@buttscounty.org


